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OBIIME ITOJIOKEHUSA

KypcoBast paboTta — oiuH U3 BUAOB yueOHOH pabOThl 00yUYaIONIMXCsl B pPaMKaX OCBOCHUS
OIIOIT IIICC3 mo cneuuansHocT 38.02.01 DOxoHoMuKa u OyxraaTepckuil yder (1o
OTpacisiM),  TO3BOJSIIOIIMX  OICHUTh  ypOBEHb  CHOPMHUPOBAHHOCTH  OOIIMX U
npodeccuOHaNbHBIX KoMIeTeHuui, npexycMoTpeHHbsix PI'OC mo cneumansHoctu 38.02.01
DKOHOMUKA M OyXTalITepPCKHid yueT (110 OTpacisim).

KypcoBast pabora - 3T0O CaMOCTOATENIBHOE HCCIEIOBAHHE CTyJCHTa, O()OpPMIICHHOE B
BUJI€ HAYYHOT'O OTYETA.

Kypcosast pabota siBisiercst 00513aTeIbHON 4aCcThI0 Y4eOHOTO TUIaHa.

Llenpio KypcoBOii pabOTHI SIBIISIETCS IPEAOCTABICHUE BO3MOKHOCTH CTYJICHTY ITPOBECTH
CaMOCTOSITENIbHOE HAyYHOE HCCIIeIOBaHUE, YIIIyOUTh TEOPETUYECKUE 3HAHMS U MPAKTUYCCKHE
HaBBIKH 10 OTJCIBHBIM MPOQUIBHBIM AUCIUIUTHHAM.

KypcoBast pabora siBisiercst yaeOHOU paboTOid, B X0/e pabOThl HAJ KOTOPOW CTYACHT
JIOJDKEH MPHOOPECTH U POJIEMOHCTPUPOBATD CIIEAYIONINE YMEHHUS M HABBIKH:

- B 00JacTH HCTOYHHMKOBEICHHUS — yMEHHE OTOMpATh HCTOYHHKH, IAaTHPOBATh W
KJaccu(UIMpoBaTh UX, JENIaTh OMMCAHUE MCTOYHUKA, aHAIM3UPOBATh UCTOYHHK, U3BJICKATh U3
Hero MH(OPMAIHIO C TOMOIIBIO PA3IHYHBIX UCCIIEI0BATEIbCKUX METOINK;

- B 00nactu uctopuorpaduu — 3HaHWE JIMTEPATYPhl 10 UCTOPHH U3y4aeMoro BOIPOCa,
yMeHHe ee KI1acCu(UIPOBaTh, yCTAaHABINBATH TPEEMCTBEHHOCTh TOYEK 3PEHMUS;

— B obnactu Oubnmuorpapuu - yMmMeHHe CcOOUpaTh JUTEpaTypy M 3HAHHE NpPaBUII
oubnuorpaduueckoro o¢GOpMIEHUS CHOCOK U CIIHCKA WCIOJb30BAHHBIX HWCTOYHHUKOB U
JUTEPATypHI.

1. OBIIME TPEBOBAHUA K O®OPMJIEHUIO PABOTbI

KypcoBas paborta, kak M Ipouyue CTyAeHUYeCKHe paboThl OTHOCUTCS K TEKCTOBBIM
JIOKyMEHTaM, COJIEPKAIIUM CILIOIIHON TEKCT, YHU(PUIIMPOBAHHBIA TEKCT (TEKCT, pa3OUTHIN Ha
rpadbl, TaOIHUIBI, BEIOMOCTH, CHEMU(UKAIMNA U T.M.) U WUTFOCTPAIMHU (CXEMBI, JHarpaMMBl,
rpaduku, yepTexu, pororpaduu U T.I.).

TekcT m3naraercss Ha OIHOUM cTopoHe Oenoil mucuedt 6ymaru dopmarta A4 (210 x 297)
MOCPEACTBOM KOMITbIOTepHOTO Habopa. OOmmuii o0beM KypcoBoil paboThl (HEe cuuTas
npunoxenuit) 25 — 30 aucToB.

Crnenyet coOmonaTh Cleayromue pa3Mepsl mojieit: neBoe — 30 mm, mpaBoe — 20 M,
BepxHee — 20 MM 1 HUKHee — 20 MM. AG3aIHbIN OTCTYII TOJKEH OBITh OJTMHAKOBBIM JIJISI BCETO
TEKCTa ¥ COCTaBIATH 1,25 cMm.

[Tpu BeIMOTHEHNH paboTHI BeIOMpaeTcs mpudt «Times New Roman» pazmepom Ne 14,
unTepBan 1,5. Menkuit mpudt (10, 11, 12) gomyckaercst TOIbKO B TaOIUIAX.

Onevatk, OMUCKH © Tpapuveckrue HETOYHOCTH, OOHapy>XeHHbIE B MpoIlecce
BBITIOTHEHUST Pa0OTHI, MJOMYCKAETCSl HWCHPABIATH 3aKpallliBaHUEM OeNbIM IITPUXOM H
aKKypaTHbIM HAHECEHHWEM Ha TOM MEeCTe HCIPABICHHOI0 TeKCTa YepHOU MacToi (reiem).

I[Ipyu »o>ToM He pgomyckaeTcsi BBIIEICHHE TEKCTa MM €ro 4YacTh KypCHUBOM,
MOYEPKUBAHUEM, KUPHBIM LIPU(PTOM, 32 HCKIIOUEHHUEM 3arojIOBKOB Pa3/elioB, MOAPa3/eIioB,
ITyHKTOB U MOJMYHKTOB.

KypcoBas paboTa cmaercst B pacrie4aTaHHOM BHUJE, COPOIIIOpOBaHHAS.



KypcoBast paboTa COCTOUT U3 CISAYIOMNUX YaCTEH:
- Turynbusiii muct (IIpunoxenue 1);
- Conepxanue;

- Benenue;

- OCHOBHO TEKCT, pa30UTHIN HA TTIaBbI U aparpagsr;

- 3aKJII04YEHUE;

- Ciucok uTeparypsl.

- [Tpunoxenus.

HaumMmeHoBaHMs CTPYKTYpPHBIX 3JIeMeHTOB pabotel «Conepxanuey», «BeneHuey,
«3axmoueHne» u «CHUCOK JHMTEpaTyphl» 3alHCHIBAIOTCA B BHJE 3arojIOBKOB CTPOYHBIMU
OykBamu (TiepBasi MPOMHCHAs) C BBIPABHMBAaHUEM IO HEHTPY Oe3 TOYKM B KOHIE. JlaHHBIE
3aroJOBKH HE HyMEPYIOT.

2. HYMEPALIMSA CTPAHULL

B KxypcoBbIX paboTax Hymepanus CTPaHHUI[ OCYIIECTBIISIETCS apaOCKuMu nudpamu 06e3
3Haka Ne. Homep cTpaHuibl IpOCTaBISIIOT B LIEHTPE HUKHEW YacTu Jincra 0e3 CoBa CTpaHuLa
(cTp., C.) ¥ 3HAKOB NPENUHAHMSI TAKUM K€ Pa3MEPOM, YTO U OCHOBHOMU TEKCT.

Hywmepanus crpanun paboThl JOJKHA OBITH CKBO3HOM: NEPBOM CTpaHUILIEH SBISETCS
TUTYJBHBIM JcT. 3a TUTyldbHbIM JucToM cienyer «COJIEPXXAHUE». TuTynpHeld JucT
SBJISICTCS IEPBBIM JIMCTOM KYPCOBOW pabOThI, HO HE HyMepYyeTCsl.

Ecim B pabore copepkaTcsi pPUCYHKM U TaONHIbI, KOTOPBIE paclojiaralorcs Ha
OTIENbHBIX JINCTAX, HMX HEOOXOJMMO BKIIOUHUTH B o0OHIyl0 Hymepanuto. [Ipuioxenus
BKJIIOYAIOTCS B CKBO3HYIO HYMEPALUIO.

3. U3JIO’KEHUE TEKCTA KYPCOBOM PABOTHI

KypcoBas pabora gomkHa OBITh HamucaHa JIOTMYECKH  IIOCJIENOBATENBHO,
JTUTEPATYPHBIMSI3BIKOM.

[Ipn HammcaHuM KypcOBOW pabOTHI HCHONB3YeTCS HAYYHBIM CTHIIb H3JI0XKCHHS,
OTIUYAIOIINNCS UCTIOIh30BAaHUEM CHEIUAIBHON TEPMUHOJIOTHHU, CTPOTOCTHIO U JIETTOBUTOCTHIO.
CrnenyeT MOMHUTH, UTO MaTepHall AOJDKEH M3laratbes 0000IIEeHHO U KpaTKo, 6e3 moAapoOHOTo
nepeckasa OTIENbHBIX TMEPBOMCTOYHUKOB. Hy»XHO MOMHHUTH, YTO BBIACNSAIOT T€ AaCMEKTHI,
KOTOPBIC TIPEACTABIISIIOT HHTEPEC M B3aMMOCBSI3aHbI C MPOOJIeMON KypcoBoil paboThl. [lome3no
oboramiark cojepkaHhe TEKCTa NMPHUMEpPaMH M3 MPAKTUKHA, HO HE YBJICKAThCS M HE CBOJUTH
KYpCOBYIO pa0OTy K aHaJIM3y COCTOSIHUSA JIe]l Ha MPAaKTHUKe KPaTKo, 0000IIEHHO.

B pabore crmemyeT mpumepKuUBaThCs OOE3TMUEHHOTO CTHIIS HM3JIOKEHHUS, TO €CTh HE
JIOITYCKaeTCsl TIPUMEHEHNUE MECTOMMEHHI TepBoro juma. [Ipu 3ToMm JUisi TOro, 9TOOBI MOYKHO
OBUIO TPOCIETUTh B paboTe COOCTBEHHBIE MBICIH W HUACH aBTOpa U 3aMMCTBOBaHHBIC,
PEKOMEHIYETCSl HCIOIb30BaTh BBOJHBIC CIIOBA THIA «COTJIACHO aBTOPCKOW JIOTHKE», «IIO
MHEHUIO aBTOpa» U T.1I.

B kypcoBoii pabore MAOMKHO OBITH COOMIOJEHO EAWHCTBO CTHJIS H3JI0KEHUS,
obecrieueHa opdorpaduueckas, CHHTAKCHMYECKas W  CTHIMCTHYECKas TPaMOTHOCTh B
COOTBETCTBUH C HOPMaMU COBPEMEHHOT'O PYCCKOTO f3bIKA.



Cnenyer coOmrofarh OOILENPUHATHIE MMpaBWiIa LUTUPOBAHHUSA, 3aKiIOYas LUTAThl B
KaBBIYKM M YKa3bIBas B CHOCKE (paMIIIMIO, HHUIIMATIBI aBTOPA, Ha3BAaHUE MCTOYHUKA, MECTO U
rOJl U3/1aHMS], CTPAHHULIBI.

TexcT paboThl 10JKEH OBITH KPATKUM, YETKUM U HE I0MYCKaTh Pa3IUYHBIX TOJIKOBAHUM.
HaumenoBanusi, mpuBOAMMBIE B TEKCT€ M HA WJUIIOCTPAIUSAX, JOJDKHBI ObITh OJIMHAKOBBIMH.
TepMunbl U ompeneneHuss JOHKHBI OBbITh €AMHBIMU M COOTBETCTBOBATH YCTAHOBJIEHHBIM
CTaHJapTaM, a MPU UX OTCYTCTBUU — OOLIEIPUHSATHIM B JIUTEpaType.

B Ttekcre He nomyckaeTcss MPUMEHSATH [UJIi OJHOTO U TOTO € MOHSATHUS Pa3IMyHbIC
TEPMHHBI, OU3KHe 1O cMbIcy. COKpaiieHusi CIOB B TEKCTe HE Jomyckaercs. MckimoueHwue
COCTABJISIFOT OOILETIPUHSATHIE COKPAILCHUS.

Ecmn mpuHATa CHGIII/I(bI/I‘-IHaﬂ TCPMUHOJIOIUA, TO HOOJDKCH OBITH IMPUBCACH IICPCUYCHDb
TEPMHUHOB C COOTBCTCTBYIOIIMMHU Pa3bACHCHUAMUA

4. OCHOBHBIE 3TAIIBI PABOTBI HAJT KYPCOBOU

Pabota Hag KypcoBoil paboTON COCTOUT U3 CIEAYIOIIUX OCHOBHBIX ATAIOB:

- BEIOOp TEMBI;

- KOHCYJIbTAlLlUs C pyKOBOJIUTENIEM, COCTaBJICHHE IIJIaHa pabOThI;

- paboTa HaJ TEKCTaMU MCTOYHHUKOB M M3yU€HHUE HCCIIE0BATEIbCKOM nuTeparypsl. Ha
3TOM JTame HAeT cOop marepuana Juisi KypcoBoil paboTel. OcyiiecTBisieTcsi 3T0 B (opme
BBIIIMCOK U3 UICTOYHUKOB U JIMTEPATYPHI;

- HalMCaHHEe YepHOBMKa KypcoBoil. UepHOBHUK KypcoBOH paboThl 0pOpMIIsieTCs TOUHO
TaKk ’k€, KaKk M OKOHYATEJIbHBIH BapuaHT. TeKCT KypcoBOM palOOThl NUIIETCS Ha OCHOBE
C/IETIaHHBIX BBIIIHCOK;

- UCTpaBJIEHUE YEPHOBHUKA B COOTBETCTBUH C 3aME€UaHUSIMHU PYKOBOJUTEIIS U HAIMCAHUE
OKOHYATEJIbHOTO BapuaHTa KypCOBOW pabOTHl. DTOT 3Tam pabOThl 3aKIIOYAETCS B TOM, UTO B
TEKCT BHOCSITCSI UCIIPABJIEHUS B COOTBETCTBUU C 3aMEUAHUSIMU PyKOBOJIUTEIS;

- cZjada KypcoBoi paboTsl pykoBoauTento. KypcoBas pabota caercsi pyKOBOIAUTEIIO HE
MO3/JHEE, YEM 3a HEJIEJIO J10 3aIIUTHI;

- My OIMYHAsK 3aIIUTa KypCOBOM pabOTHI.

5. OCHOBHBIE TPEBOBAHUSI K HAITUCAHUIO 1 O®OPMJIEHUIO PA3JIEJIOB
KYPCOBOM PABOTBI

5.1. Conep:xanue

Copepxanne KypcoBoW pabOTBl - ATO JOTHYECKH TOCIEIOBATENbHBIN, pa3BEPHYTHIN
NepevyeHb pa3/enoB, KOTOPbIE JIOJKHBI ObITH OcBelleHbl B pabote. ConepikaHue pas3iesoB
COCTaBJISIET PENICHUE 3314, TOCTaBICHHBIX B KypCOBOM paboTe.

[IpaBmiIbHOE TMOCTPOCHHE COAEPKAHUS PAOOTHI CIIY’)KHT OPTaHU3YIOIIMM HA4YaJoM B
paboTe cTymeHTa HaJg KypcOBOW paboOTOH, IOMOraer CHUCTEeMAaTH3UpPOBAaTh MaTepHal,
o0ecrneunBaeT MoCcAeA0BaTEIbHOCTD €ro U3JI0KEHUSI.

B mpouecce nHanucanus copepxaHue padOThl MOXKET YTOYHSTHCS, MOTYT BBOIUTHCS
HOBBIE TMYHKTBHI 3a CYeT COOpaHHOro MaTepuaia, IMpeacTaBisiouiero uHTepec. Hekoropeie
paszzesnbl, Ha000POT, MOTYT COKpPAIIaThCsl.



Conepxxanve odopmisieTcsi Ha OTAENBHOM JIMCTE M OTPaXaeT CTPYKTYypy
WHAMBUIYaIbHON paboThl cryneHta. ConepkaHue SBISETCS BTOPOM CTpaHMULIEH KypCOBOM
pabotbl. OHO OMeEIIAeTCs B Havaje, a He B KOHIIE Pa0OTHI.

Kaxxnplii CTpYyKTYpHBIM 3JIEMEHT COJEp)KAaHUS 3alUCBIBAETCA CTPOYHBIMU OyKBaMu
KpOoMe TEepBOii MPOMUCHON 0e3 Touku B KoHIE. [Ipu 3ToM crioBa «BBeneHue», «3akimoueHue»,
«Cnucok murepatypel», «lIpunoxeHus» ¥ HaMMEHOBaHUS pPa3[eNIoB MHIIYTCA OT Kpas JIEBOIO
[I0JIs, a HAMMEHOBAHUS MOJPA3JeNIoB — ¢ ab3amHoro orcryna. He jomyckaercss mpocTaBisiTh
HOMEpa CTpaHMI] Hayaja COOTBETCTBYIOIIMX CTPYKTYPHBIX JJIEMEHTOB C YKa3aHUEM
0003HaYeHHI
«Ctpanuna (ctp.)», «Nectp.» u ap.

Crnenyer OTMETUTb, 4YTO, €CIIM B paboOTe NPUCYTCTBYET OJHO TNPWIOKEHHE, TO B
coJiepKaHuu yka3biBaeTcs cioBo «Ilpunoxenuey, a ecnu Heckosbko «lIpunoxenus». O6pazen
oopmienus conepxkanus npuseaeH B [lpunoxenun 2.

5.2. BBenenue

Baxnoii yacteio KypcoBoii paboThl siBnsieTcsi Beenenue. B HeM JOMKHO OBITH OTpaXeHo
cleayolee:

- dbopMyIIpoBKa OOOCHOBAaHUS M aKTYaJIbHOCTH TEeMBI (ImodeMy Oblia BhIOpaHa
JaHHas TeMma, 4YeM OHa 3aMHTepecoBalia CTYACHTa, IOYEeMy OHA aKTyalbHa, €€ oOIas
XapaKTEepUCTHKA);

- dbopmynupoBKa 1enu padboThl (JOMKHA OBITh BBIPAXKEHA CYIIECTBUTEIHHBIM).
Hampumep: nens KypcoBoit paboTel — pa3paboTka peKIaMHON KaMIIaHUHM TOCTUHUIIBI
«ABpopa»;

- dbopmynupoBka 3amad paboThl. 3agaud Kak MPaBHUIO BBIPAXKAIOTCS TJIAr0JIOM.
Hampumep: mpoBecTu aHalu3 pecypcoB TOCTHHHIIBI, BBISBHUTH OCOOEHHOCTH MOCTPOCHUS
MporpaMM OOCITyKUBaHUS U T.1.;

- onucanue cTpykrypsl padotsl (Hanpumep: «Pabota cocrout u3 Beenenus, 18yx
miaB, 3akmodeHuss U CIUCKa HMCMIOJIB30BAaHHBIX MCTOYHMKOB W JuTeparyphl. [lepBasi rimaBa
MocBsIIeHa ... Bo BTOpoii rimaBe pedb UAET O ...» U T.1.)

Kak mpaBuiio, o0beM BBEIEHHUS COCTaBIseT MpuUMepHO 5% OT 00IIero KoiudecTBa
CTPaHHI] KypCOBOW PabOTHI.

5.3.0OcHOBHOIi TEKCT KypcoBO#i padoThI

OcHOBHasi 4YacTh KypcOBOW pa0OTHI JOJDKHA B JIOCTATOYHOW Mepe pacKphiBaTh e
Ha3BaHME, II0KA3aTh TJIyOOKOE 3HAHME CTYIACHTOM HCCIIEAyeMOd NpoOIeMbl M COJepIKaTh
TEOpEeTHUECKOe 0OOCHOBAHNE HCCIIETyEMON MPOOIEMBI, a TAK)KE CAMOCTOSATENILHO TPOBEACHHBIC
CTYZICHTOM Pa0OTHI U Pe3yJIbTaTHI.

Texct paboTbl moapasnensercs Ha OTAeNbHBbIE pa3aenbl (4actH). Pasznmenbl HOMKHBI
UMETb NIOPSIIKOBBIE HOMEpa B Tpejenax Bcell paboTel, 0003HaueHHbIE apaObCKUMU LUppaMu.
[Tonpa3nensl HEOOXOAMMO HyMepoBaTh B MIpeienax Kaxaoro paszena. Homepa moxpaszienos
COCTOSIT M3 HOMEpa pasfelia v Mmojpasjena, pa3/ieieHHbIe TOUKOH.

[Toxpa3nmensl MOTYT JEMUTHCS HA IYHKTHI (€CIM ATOro TpeOyeT JIOTWKA M3JIOKEHUS U
o0beM Marepuana), KOTOpble HYMEpYIOTCS B Ipeenax Kaxaoro monpasaena. Homepa
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paszenoB, MOAPA3CIOB W IYHKTOB 0003HAYarOT apaOCKUMH HU(PpaMH U CTaBAT B KOHIIE
HOMepa Touky. Ecnm pasgen winu mozapaszen MMeeT TOJIBKO OJWH MYHKT WM MOIIMYHKT, TO
HyMEpOBaTh IIYHKT (IIOJIYHKT) HE CJIEIYET.

Kaxnapiii paznen, moapasnen, MIyHKT U MOJAMYHKT JI0JDKEH UMETh CBOE Ha3BaHHUE.

Hanpuwmep:
I'naBa 1. AHanu3 GUHAHCOBO-3KOHOMHUYECKOH EATEIIbHOCTH MPEANPUITUS
1.1.0cHOBHBIE MTOKa3aTeNN (PUHAHCOBOM AEATETLHOCTH

1.2.Pacyer OCHOBHBIX MOKAa3arelien
1.3.

Hepomyctumo, korma Ha3BaHHME Kakoro-iubo paszzena MOJTHOCTBIO COBIAAAeT C
Ha3BaHHEM KypCOBOU paldoThl, a Ha3BaHUE MOApa3/eia AyonupyeT Ha3BaHue pazaena. Kaxibii
paszen peKoMeHIyeTcsi HauWHaTh ¢ HOBOrO JiMcTa. HammeHoBaHMe pa3/ienoB JOHKHO OBITh
KpPaTKUM, COOTBETCTBOBATh COJEPKAHMUIO.

HaumeHnoBaHusi pa3fenoB 3aluChiBalOT B BUJAE 3arojiOBKOB B CEPEIUHE CTPOKHU
nponucHeIMU OykBamHu. IlouepkuBaTh 3arojg0BKU U MEPEHOCUTH CJIOBA B HUX HE JIOIyCKAaeTCs.
Touky B KOHIIE 3aroJIOBKOB pa3J/iejoB, MOAPA3/JEIOB U IYHKTOB HE cTaBiT. Eciu 3arosoBok
COCTOUT M3 JIBYX NPEJIOKEHUN, UX Pa3AeNIAI0T TOUYKOM. 3arojoBKU pas3AesioB U MOAPA3/CIIOB
OTJIEJISIFOTCS] OT OCHOBHOI'O TEKCTA MPOIYCKOM OJHOU CTPOKH.

HaumeHnoBaHMs mojpa3enoB, MyHKTOB 3allUCBIBAIOT B BHJIE 3ar0JOBKOB ¢ a03aIllHOTO
OTCTYIAa CTPOYHBIMU OyKBamMM (Kpome nepBoi mpornucHoi). OCHOBHOM TEKCT BbIpaBHHBAETCS
10 IUMPHUHE CTPAHULIBI.

HaumeHoBaHusa pa3nenoB, NOApPa3/esioB, ITyHKTOB 1eJIECO00Pa3HO  BBIACIATH
MOJTY>KUPHBIM HadepTaHUEM.

Pe3ynbraTel pacueToB ILieIecoO0pa3HO MpPEACTaBIATH B paboTe B BHJE TaOIML U
rpadgukoB. B Tekcre crnenyer mnomemarh HMTOrOBble M Haubosiee BakHblE TrpauyecKue
wuioctpau U Tabmunsl. MHpopManuio cnpaBo4HOro, HOPMAaTHUBHOIO XapakTepa, 4acTb
UCXOIHBIX [JAHHBIX M IPOMEXYTOYHBIX PE3YJBTATOB JIydylle IIOMEIAaTh B KadyeCTBE
MIPUIIOKEHUH.

He pexomeHnayeTcsi B TEKCTE UCIOJIB30BAaTh YPE3MEPHO KPYIIHbIE WM MEJKHE ad3allbl.

6.4. 3akawueHue

B 3axnrodyeHnn MOIBOASTCS UTOTH HCCIENOBAaHUS M (POPMYITUPYIOTCS OKOHYATENbHBIC
BBIBOJIBI TI0 TOCTABJICHHBIM BO BBEICHHUH IIENIM U 3ajJa4aM KypcoBoil pabotel. Hambonpmmit
MHTEpEC MPEICTABIAIOT UTOTU CAMOCTOSITENIbHON pabOThI CTYIEHTOB.

BbIBo/IBI M MpEIOKEHNS U3JIaraloTCsl KpaTKo, Kak MpaBuiio, 6e3 000CHOBaHMS, MULTYTCS
TE€3UCHO M JOJDKHBI CJIeoBaTh W3 COJEP)KaHWS OCHOBHOM 4YacTh padoThl, €€ pa3fesioB U
MO/IPa3/IeIoB.

Kak npaBuio, o0bem 3akilOYeHHs] COCTaBIIAeT mpUMepHO 5% oOT oOIIero KojaudecTna
CTpaHHMIl KypCOBOH pabOTHI.

6.5.CnucoK JJUTEepaTyphbl H HCTOYHUKOB



[Ipu BeIMONHEHUN PabOTHI BCE UCIOJIb3yEeMble JIUTEpaTypHble, poHaoBbie U VHTEpHET-
HUCTOYHUKHA CBOJSTCS B OOIIMI CIHCOK, KOTOPBIM TOMENIAeTCsl B KOHIE padOThI, Mepen
MpuiokeHneM. B mepeueHb MCTOUHUKOB BKJIIOYAIOT BCE MCIOJIb30BaHHbIE y4eOHBIE MOCOOUS,
cnpaBoyHuKH, Katanoru, ['OCTel, MHCTPYKIHMH, METOJWYECKUE YKa3aHUS, MEPUOJUUYECKHE
W3J1aHus U T.1.

B ocHoBe cocTaBiieHusi crucKa JISKUT an(aBUTHBIA MPUHIMI, T.€. BCS JHUTEpaTypa,
WCTOJIb30BaHHAS B MHAMBHIYaIbHON paboTe, pa3MemiaeTcs 1no aapaBury.

OnTuMalbHOE KOJMYECTBO MCTOYHUKOB JIJIsi KYPCOBOM pabOThI COCTaBIsET HE MeHee 15
HAaMMEHOBAHUM.

[TockonbKy CHHCOK JUTEPATYpPhl MOKET COCTOSITh M3 PA3JIMYHBIX BUJOB HW3JIaHUM:
opuIManEHOM UM  HOPMATUBHO-UHCTPYKTUBHOM  JOKYMEHTAIMH, Yy4eOHO-METOJUYECKHX
HUCTOYHUKOB JIUTEPATyphl W Jp., TO HEOOXOIMMO YUYUTHIBATh, YTO BHauaje B aja(paBUTHOM
MOPAZIKE YKAa3bIBACTCSA CIHCOK JACHCTBYIOIIMX 3aKOHOB U HOPMATUBHBIX JJOKYMEHTOB, a 3aT€M —
y4e0HO-METOUYECKIX U3/IaHUM.

[To kaxxqOMy TUTEPATypPHOMY UCTOYHHUKY YCTaHABIUBAIOTCS:

1. ®amunus 1 MHUIKMAIBI aBTOpa (AaBTOPOB).

2. HammeHoBaHuUe, BUJI JTUTEPATYPHOTO UCTOYHUKA.

3. Haznauenwe, Bua JHUTEpaTypHOr0 HUCTOYHHMKA (y4eOHUK, YydeOHOE
mocodue,MoHorpadusi, OpoIIropa, CTaThs).

4. MecTo u3aHus U U3aTeNIbCTBO.

5. 'ox u3nanus U KOTUYECTBO CTPAHUII.

Harpumep:

PynakoB A.H. DxoHomuka opranuzainuu. Y4ue6. mocobue isaBy30B. - M.: 3naTenbekuii
eHTp «Axagemus», 2019r. - 208 c.

OTnenpHBIC JIMTEPATYpPHBIE WMCTOYHUKH MOTYT HE HMETh aBTOpOB. Torma wux
XapaKTEPUCTUKY HAUYMHAIOT C HAMMEHOBAHUs JUTEPATypHOro MCTOYHUKA. [lanee oTmedaercs
IOJT YbUM OTBETCTBEHHBIM PEIAKTHPOBAHUEM OH OIMyOJIMKoBaH. OCTalbHBIC PEKBU3UTHI, KaK U B
MIEPBOM ClIyJae.

[Tpu onricaHUU AIEKTPOHHBIX PECYPCOB YKA3hIBAETCS 00JIaCTh BUAA U 00BEMA PECYPCOB.

Hanpumep:

5555 mmeneBpoB MHUPOBOM KUBOMUCH [DNeKTpoHHBIH pecypc]. - M. @ 00O
"NupexktMemua [lTabmummnar", 2003. - 1 a1 ont. guck (CD-ROM) : uB. - (DnekTpoHHas
OnobIMoTEKA).

[Tpu ucmonp30BaHNM B Ka4eCTBE HCTOYHHKA HH(pOpMAIHK ceTr Internet mocie gpammmun
Y MHUIIAAJIOB aBTOPOB M HAWMEHOBAHMS W3JIaHUS YKA3bIBACTCS TMOJIHBIN MyTh JIJIS €r0 TIOUCKa B
CETH, a TaK)Ke J1aTa 0OpaIieHusl.

Hanmpumep: dmutpuit Mensenes [muunbiii caiit]. URL: http://medvedev.kremlin.ru
(mata oopamenwus: 01.07.2020)

[Ipy ommcanuu MaTepuaroB 3aKOHOAATEIBLHOTO XapakTepa oOsi3aTellbHAa CChUIKA Ha
o(unmaNbHBINA TOCYJapCTBEHHBIN HCTOYHUK HH(popManuu — Poccuiickyto razery uinu Cobpanue
3akoHojarenbcTBa  Poccuiickont  @epepanuu. JlOMOJHUTENBHO  YKa3bIBAIOTCS  MPUHSTHIE
rOCYJJapCTBCHHBIMH OpraHaMU H3MECHEHUS U JOTIOTHEHHUS.

Hanpuwmep:

Koncturynus (OcnoBHoi#t 3akoH) Poccuiickoit ®eneparuu: [[IpuHsaTa 00mEeHApOIHBIM
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rosocoBanueM B 1993r.] // Poccuiickas razera. — 1993. - Ne 248.

I'paxnanckuil kogexc Poccuiickoit ®enepauun: Yacte nepsas - derBeptas: [[IpunsaT
loc. Aymoii 23 ampens 1994 rona, ¢ u3BMEHEHUSIMU U JIOMOJIHEHUSIMU MO COCTOSIHMIO Ha 10
anpens 2009 r. ] // Cobpanue 3akononarenbctea PO, — 1994, — No 22. Ct. 2457.

7. O®OPMJIEHHUE OTAEJIbBHBIX JIEMEHTOB TEKCTA.

7.1. Tabauubl

Jis  oTpaxkeHussT M cUCTeMaTH3aluMd HH(OpMalMM  OJHOTUIIHOTO  XapakTepa
PEKOMEHIYETCsI UCII0JIb30BaTh TaOJIULIBI.

Tabnuua gomKHA UMETh 3ar0JI0BOK, KOTOPBIN CJIEIyeT BHINOIHATH CTPOYHBIMU OyKBaMU
(kpome TIepBOIl MPONMMCHON) M TOMEIIATh Haj TaOuuied mocepenuHe 0e3 TOYKH B KOHIIE.
3aroJ0BOK JTOJKEH OBITh KPAaTKUM M MOJHOCTBIO OTPaXkaTh cojaepkaHue Tadmuubl. CioBo
«Tabnuma» NHUIIYyT HAJ 3arojIOBKOM B MPaBOM YTy, IPU YeM TEKCT 3arojoBKa HE JOJDKEH
3aX0JIUTh MOJ clioBO «Tabmunay 6oree, yeM Mo JABe NepBbie OYKBHI.

3aronoBkd Tpad H CTPOK TaOMUIBI CleAyeT NHcaThb C MPOMUCHOM OYyKBHI B
€IMHCTBEHHOMYHCIIE, a MO3arojoBKHU Ipad - cO CTPOYHON OYKBBI, €CIIM OHU COCTaBISIOT OAHO
MPEJIOKEHUE C 3ar0JIOBKOM, WJIM C MPOMHCHON OYKBBI, €CITM OHH HUMEIOT CaMOCTOSITEIBHOE
3Ha4YeHHEe. B KOHIIE 3aroJIOBKOB M TOJ3aroJIOBKOB TaOJIMI[ TOYKM HE CTaBAT. J(maroHampHOE
nenenue rpad, a Takke rpada «Ne 1/m» He T0ImycKaeTcsl.

Ecnu ctpoku unu rpadsl TaOIHIBI BBIXOIAT 32 (popMar JIMcTa, BBOJAT JOMOIHUTEIHHO
CTPOKY C HyMepalueil cTonlIoB, TaOIUIy OENAT Ha 4YacTH, KOTOPHIE MEPEHOCIT Ha JIpYTHe
mucTel. [Ipu mepeHoce YacTu TaONUIBI CIOBO «Ta0NHIIa», 3ar0JIOBOK M TMOPSIKOBBIM HOMEp
TaONUIBI YKa3bIBAIOT OJMH pa3 HaJ MEpBOM YACThIO TaONWIBI, HaA TMOCIEIYIOIIUMHU
MUIITYT:

«IIponomxenue Tabdi. 1.2.» 1 HAUMHAIOTCS OHU CTPOKOM C HyMepaluen CToJIOO0B.

Bce Ttabnuiel HymepyrooT B mpenenax pasjaenia apabCKkuMu 1HU(pamu, HaAIpuUmep,
«Tabmuua 1.1» (nmepBas Tabnauna neporo paszaena). [lpu 3Tom B TeKCTe J0KHA OBITH CCHUIKA
Ha Kaxayoo Tabmuiy. JlaHHBIE CCBHUIKH O(GOPMIISIOT COKpamleHHO W 0e3 CHMBOJa
«Noy, Harpumep, «B Tab. 2.4». CChUTKHA Ha paHee YIOMSHYTbIE TaOIUIbI O(POPMIIIIOTCS TAKUM
obpa3zom: (cM. Tadm. 2.5.).

Tabnuiy crnemyeT BBLACNATH M3 TEKCTAa CBOOOAHBIMU cTpokamu. [Ipu STOM CTpoku
MeXayciIoBoM «Tabnuiiay, ee 3aroJ0BKOM U CaMOi TaONIUIeH He MPOITyCKAIOTCS.

[Tpu 3amonHeHnM TAOIUIl CIEIyeT WCIOJIb30BATh CIEAYIOUINE YCIOBHbIE 0003HAYCHUS:
MPH OTCYTCTBUHW SIBJICHWSI THINETCS «-»; €CIU K€ HeT WH(OpMamuu O SBICHWUH, CTABUTCS
MHOTOTOYHE «...» WM THIIETCS «HET CBeACHWN». Ecnm m3ydaemoe sBICHWE TNpHU3HAKA HE
HMMEET OCMBICIIEHHOTO COAEPIKAHUSI, TO CTABUTCS «X».

7.2. MmocTpauun

B kypcoBoii pabore ans HAriasAHOCTH, JOXOMAYMBOCTH W YMEHBIICHUS (PU3UYECKOTO
o0beMa CIUIONTHOTO TEKCTa CIeAyeT HCIONb30BaTh TAOMUIBI W WIUTFOCTPAlUU  (CXEMBI,
JTUarpamMmel, TpaduKH, YepTSKH, KapThl, (HOTOrpaduu, arTOPUTMBI, KOMITBIOTEPHBIC pacliedaTKu
U T.IL).

KonnuecTBo mimmoctparuii (cxeM, rpaduKoB, IUarpamMm) TOJDKHO OBITH JTOCTATOYHBIM
JUIS TIOSICHEHHUs M3jaraeMoro Tekcta. Bee wnmocTpauuu — cxemsbl, rpaduky, IUarpaMMbl —
JOJDKHBI OBITH PACIIONIOKEHBI MO TEKCTy paboThl WIM B MPWIOKEHHH. B cimydae, ecnu
WUTIOCTpAIii 0ojiee ONHOM, TO MX HYMEPYIOT B Ipenenax pasjena apabckumu udpamu,
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o0o03Hauas, Kak pUCyHOK (HampuMmep, Puc.1.1, 1.e. [IlepBbIil pucyHOK ITEpBOTO pas3jena).

Kaxxnplii puCyHOK MOXKET cojaepKaTh TOJbKO OOUH Trpaduyeckuil (MILIOCTPATUBHBII)
OOBEKT.

Ha pucynkax nomkHa OBITH TOJBKO HH(pOpMalMs, KOTOpas MOMOTaeT MpPH YTCHHUH
TEKCTa ySCHUTH CYTh M3JlaraeMoro Borpoca. Ha oHoil cTpanuiie Jo0KyMeHTa MOYKHO OMENIaTh
PUCYHKH U TeKcT. PHCyHKM pacmosaraioT Tak, 4TOoObl MX MOXHO OBUIO paccMOTpeTh 0e3
MoBopoTa JOoKyMeHTa. [Ipy HEBO3MOXHOCTM BBINOJIHUTH JTO TpeOOBAHHE PUCYHKHU
pacroyiaraloTTak, 4ToObl Al UX PACCMOTPEHHS TOKYMEHT MOXKHO OBUIO TIOBEPHYTH 110 4aCOBOM
CTpEJIKE.

Kaxxnas wnirocTpanus A0KHA MMETh 3aroJIOBOK M HyMEpalMio (B Ipelenax IiaBbl),
KOTOpBIE MOMEUIAI0TCA O] PUCYHKOM IO IIEHTPY CTPAHHMIBI, a TaKKe MOSCHSIONINE JaHHBIC
(MOapUCYHOYHBIH TEKCT).

Hampuwmep:

O0pem
IPOJaK

paspabotka Buempe  Poct 3penocThb Crnan BpeMsl
-HUe

Pucynok 1.1. KpuBas ®HU3HEHHOTO IIUKJIA TPOTyKTa

[Tpu opopmnennu wiTrOCTpaluy B BUAE rpaUKOB U AUarpaMM CIeIyeT YYUTHIBATh, YTO
MOMHUMO TpaduYecKoro M300paKEHUS OHM B 3aBUCUMOCTH OT WX THUMA JIOJDKHBI COJEPKATh
CJIeIyIOIE BCTIOMOTATENIbHbBIE JIEMEHTHI:

1. OCH KOOPJIMHAT, MKy C MacITabaMy U YUCIIOBBIE CETKH,
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2. YHUCJIOBBIC TAHHBIC, JOMOJHAOIINUEC WM YTOUHAIOIIUC BCIIMYMHY HAHCCCHHBIX Ha
rpaduK moKa3aTenen.

Ecmn HWJUTIOCTpalusa HE MOMEIIACTCS IMOJHOCTBKO Ha TCKYLL[I/II;'I JIUCT, TO BO3MOXCH €€
NEPEHOC Ha CIIEAYIOIINH JIHCT.

Hanpuwmep:

kS > &

Puc.1.1. Ha3Banue pucyHka (Jiuct 2)

B wimtocTpanusax gomyckaroTcs yMeHbllleHue pasmepa mpudra 1o 12 mynkrtos. Kaxbit
PHUCYHOK OTJIENISIETCS] OT OCHOBHOTO TEKCTa CBOOOIHBIMU CTPOKAMHU.

I'paduueckuii MaTtepuan B paboTe cienyeT pa3MelaTh IOCie MEepBOTr0 YIIOMHUHAHUS O
HEM B TEKCTE.

['padmyeckue TOKyMEHTHI B BUAE (POTOCHUMKOB MOTYT OBITh BKIIIOYCHBI B JOKYMEHT KaK
WUTIOCTPAlMM ¢ OOIIeH MOC/Ie0BaTeIbHOCTRI0 HyMepalMi PUCYHKOB. MiumocTpaluu MOryT
pacrioyiaratbCsi He TOJIBKO MO TEKCTY pabOThI, HO U B KOHIIE €€, B TIPUIIOKEHUH.

7.3. Coxpanienusi 1 a00peBHATYPHI
CoxparmieHre clioB B TEKCTE HE JOMYCKAETCS 32 MCKIFOYEHUEM COKPAIICHUS OTACITBHBIX
CJIOB M CIIOBOCOYETAaHUH, KOTOPOE JIOJDKHO MPpoBoauTcs B coorBercTBrU ¢ ['OCT 7.12-93.
JlomycKaroTes ClieIyroIne BUIbI COKpAIIeHUH:

1. 6ykBeHHbIe a0OpEBUATYHI,

2. CII0)XKHOCOKpAILIEHHBIE CII0BA;

3. ycnoBHbIe rpaduuecKkre COKpaieH s Mo HauaabHbBIM OyKBaM CIIOBA;

4. ycnoBHbIe rpaduueckre COKpaIIeHHs M0 YacTsAM CIIOBA U HAYaIIbHBIM OyKBaMm.

BykBeHnHbIe aO0peBHATYPBI COCTABISIIOTCA M3 MEPBHIX (HAYAIBHBIX) OYKB IOJIHBIX
HAaUMEHOBAHMI U JETATCS Ha:
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- yrTaeMble 1o Ha3BaHusAM OykB (PO, CIIIA);

- YUTaeMbIe 10 3BYyKaMm, o0o3HayaeMbiM OykBamMu (By3 — BBICIIEE Yy4eOHOE
3aBeJICHUE).

B Tekcrtax, kpome OOIIENPUHATHIX OYKBEHHBIX aOOpeBHATYyp, MOXHO HCIIOJIB30BATh
BBOJIMMBIE MX aBTOpaMu OyKBEHHbBIE aOOpeBUATYpBI, COKpAIEHHO 0003HAyYaIoNNe Kakue-1uoo
MOHATHSI M3 COOTBETCTBYIOIIMX oOnacteil 3HaHus. [lpu 3ToM mepBoe ymOMUHAHUE TaKUX
ab0peBHaTyp yKa3bIBaeTCsA B KPYTJBIX CKOOKaX IMOCIe MOJHOrO HAaMMEHOBAHUS, B JAalibHEHIIEM
OHM YMOTPEOJIAIOTCS B TeKcTe 0e3 pacmmdpoBku. Hanpumep, «... B Poccuiickoil roCTHHUYHON
accormaruu (PT'A)... ».

JIpyrTuM BHJOM COKpAIEHUH SBISIOTCS  CIOXHOCOKpAIEHHBIE CJIOBA, KOTOPHIE
COCTABIISIFOTCS] M3 COUCTAHMS:

1) YCEUEHHBIX CJIOB U IOJIHBIX CJIOB (OyXydeT — Oyxraiarepckuil yuer, LlentpoOank —
LenTpanpHblil 6aHK);

2) OJTHMX YCEYEHHBIX CJIOB (CIEUKOPp — CIEeNUAIbHBIA KOPPECHOHACHT). B padorax,
Kpome OOIIETTPUHSATHIX CJI0KHOCOKPAIIEHHBIX CJIOB, yHnoTpeonstoTes TaKkxe
CJI0)KHOCOKpAILIEHHBIE CIIOBA, PACCYMTAHHBIE HA Y3KUI KPYT CHEIHATUCTOB.

B Ttekcte paboT domyckaroTcs YCIOBHBIE TpaUUecKHe COKpAIIeHHUS [0 YacTM HU
HavyalbHBIM OyKkBaM ciioB. OHM pa3aenstoTcs Ha:

1) OOIIETPUHSATHIE YCIOBHBIE COKPAIICHHUS,

2) YCIIOBHBIE COKPAIIEHUS, PUHATHIC B CHIEIMATBLHOMN IUTEpaType.

OOw1enpuHATHIE YCIOBHBIE COKPAIIEHNUS, KOTOPBIE 1ETat0TCA:

Moclie mepeyrcienus: T.e. (To ecTh), U T.1. (4 Tak janee), v T.M. (U ToMy NoJ00HOE), U
ap. (v gpyrue), ¥ np. (4 Ipodue);

MIPH CCHUIKAX: CM. (CMOTpPH), Cp. (CpaBHHU);

npu 0003HaueHUM nudpaMu BEKOB U TOJOB: B. (BeK), BB. (Beka), I. (rox), rr. (rofsl);

npoyue: T. (TOM), H.CT. (HOBBIH CTWINIb), CT.CT. (CTapblii CTHIIb), H.3. (HAIIeH 5pbI), T.
(ropon), o6 (06macte), rp. (TpaxkaanuH), ¢. (cTpaHHIlbl TIpu 1udpax), akaa. (akaJaeMuK), AOL.
(moment), mpod. (mpodeccop).

CrnoBa «u gApyrue», «u TOMY TIOJAOOHOE», «H TpPOYME» BHYTPU TPEIIOKCHUS HE
cokpamatorcsi. He nomyckaroTcst cokpallieHus ClioB «Tak Ha3bIBaeMbIi» (T.H.), «Tak Kak» (T.K.),
«Hampumepy» (Harp.), «okojio» (ok.), «popmymna» (p-ma), «ypaBHeHHE» (Yp-HHE), «IAAMETP
(mmam.).

7.4. OdopmiaeHHe HUTAT U 3aUMCTBOBAHU I

Jlnist TOATBEPIKIACHNSI COOCTBEHHBIX JOBOJIOB aBTOpaM pabOT peKOMEHIYEeTCsl MPUBOIUTH
IIUTATHIL.

IIpu >TOM HEOOXOOUMO TOYHO BOCHPOM3BOAUTH LMTUPYEMBbIH TekcT, MO0 Maineiiiee
HCKa)XCHUE CJIOB IUTHPYEMOTO aBTOPA MOKET MCKAa3UTh CMBICHI €r0o cJOoB. JlOMyCTUMBI JIUIIb
CIIEAYIOIINE OTKIOHCHUSI:

1) mopepuuzamus opdorpadur ¥ MyHKTyalldd IO COBPEMEHHBIM MpaBWIIAM, €CIIH
HalWCaHUE CJIOB W PACCTAHOBKA 3HAKOB WPEMWHAHHUS HE SBISIOTCS WHAWBUIYATbHOU
0COOEHHOCTBIO CTUJISI aBTOPA;

2) TMPOIYCK OTJACIBHBIX CJIOB U (ppa3 B HUTATEC NPU YCIOBUHU, YTO, BO-TIEPBBIX, MBICIIH
aBTOpa IIUTATHl HE OyJeT UCKa)keHa MPOITyCKOM M, BO-BTOPBIX, 3TOT MPOMYCK OyAeT 0003HaYeH
MHOTOTOYHEM,;

4) W3MCHCHHE TMaJeKa IUTUPYEMbBIX CJIOB M CJIIOBOCOYCTAHWMU ISl TOMAYMHCHUS HX
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CHHTaKCHYECKOMY CTPOIO (hpa3bl, KyJ1a OHH BKIIIOUCHBHI.

[Ipu HenpsAMOM LUTHPOBAHUH (IIPU NEpecKase, MPU U3II0KEHUU MBICIIEH APYTrUX aBTOPOB
CBOMMHM CJIOBAMH), YTO JACT 3HAUUTEJIBbHYIO SKOHOMHUIO TEKCTa, CleAyeT ObIThb MpeAeNbHO
TOYHBIM B H3JI0KEHHHM MBICIIEH aBTOpa M KOPPEKTHBIM MpPH OILEHKE H3JaraeMoro, IaBaTh
COOTBETCTBYIOIIME CCHUIKM HA HCTOYHHUK.

[{utnpoBaHue HEe JOKHO OBITH HU M30BITOYHBIM, HU HEIOCTATOYHBIM, TaK KaK M TO U
Jpyroe CHWKaeT ypOBEHb HAYYHOM pabOThI: M30BITOYHOE LIUTHPOBAHUE CO3IAET BIEUYATICHHE
KOMIIJISSTUBHOCTH PAa0OThI, a HEJOCTATOYHOE LUTHPOBAHUE MPH HEOOXOIMMOCTH IMPHUBEICHHS
UTAT W3 HCIOJb30BAaHHBIX WMCTOYHMKOB WM XOTA OBl CCBUIKM HAa HHUX CHIDKACT HAyYHYIO
LIEHHOCTh U3JlaraemMoro B padoTe.

Texct nuTaThl 3aK/I04aeTCs B KaBbIUKKM M IPUBOJUTCS B TOM rpamMmarudeckoil ¢popme, B
KaKOM OH JlaH B MCTOYHMKE, C COXPaHEHHEM OCOOEHHOCTEeH aBTOpcKoro HamucaHus. HaydHble
TEPMHUHBI, IPEAJIOKEHHbIE JPYTUMHU aBTOPAMU, HE 3aKIF0YAIOTCS B KABBIYKH.

Ecnu nurata moJHOCTBIO BOCHPOM3BOIUT IMPEUIOKEHUE LUTUPYEMOIO TEKCTa, TO OHa
HAa4YMHAETCS C IPONUCHOM OyKBBI BO BCEX CIyyasiX, KpOME€ OJHOIr0 — KOrja 3Ta LuTaTa
IIpe/ICTaBIsIET COOO0M YacTh MPEJIOKEHHS aBTOpa JUCCEPTALMOHHON pabOTHI.

Eciu nurata BOCHpPOM3BOAUT TOJIBKO YacTh MPEMJIOKEHUS LUTUPYEMOrO TEKCTa, TO
I10CJIE€ OTKPBIBAIOIIMX KaBBIYEK CTABST OTTOUHE.

3auMCTBOBaHUE HUJAEH JPYrMX aBTOPOB C 00s3aTelIbHBIM yKa3aHHEM B paboTe Bcex
BBIXOJIHBIX JJAHHBIX MCIIOJb30BaHHbBIX paboT ((haMUIus U MHULMAIBI aBTOpa, Ha3BaHHE PabOTHI,
TOJl U MECTO W3JaHMs, CTPaHMIA, ¢ KOTOPOH 3aMMCTBOBaH TEKCT). TeKCT, B3AThIM U3 JaHHOU
paloThI, MPUBOAUTCS B KaBbIYKAX M COMPOBOXKIAETCS COOTBETCTBYIOIIEH CHOCKOM.

7.5. Ilepeuncaenust

B unaumBuayanpHeIX paboTax MOTYT MCHOJIb30BaThCS MEPEUUCIIEHUS, KOTOPHIE COCTOAT
U3 3aKOHYEHHBIX M HE3aKOHYEeHHbIX (@pa3. [lomyckaercs 1Ba BapuaHTa OQOpPMIIEHHUS
HE3aKOHYEHHBIX (hpa3.

[lepBbIii BapUaHT: NEPEUUCIEHUSI COCTOSIT U3 OTIENIbHBIX CIIOB, KOTOPbHIE MULIYTCS Kak
IIPOJOJDKEHHNE TEKCTA U OTACIAIOTCSA APYT OT Apyra 3amsTou.

Harpumep:

Llenu, B 3aBUCHMOCTH OT CPOKOB YCTaHOBICHHUS, ObIBalOT: 1) KpaTKoCpouHble, 2)
CpEeIHECPOUHbIE, 3) JOJITOCPOYHBIE.

TOpO BapHaHT: MEPEUUCICHHUS COCTOST U3 (hpa3, UMEIOLINX BHYTPH 3HAKH MPEHHHAHUS.
Onu numryTest ¢ ab3aIfHOro OTCTYIA U OTAEISAIOTCS APYT OT JIpyra TOYKOM c3amsaTou.

Hanpumep:

Ha pa3Butue nHopMaroHHBIX TEXHOJIOTHI BIUSIOT CeIyIOIUe IPyIbl PakTOPOB:

a) COLIMAJIbHO-3KOHOMHUYECKHUE;

0) nemorpaguyeckue;

B) MaTepualbHO-TEXHUYECKHE;

I') TOJUTHYECKHE.

Ilepeuncienus, cocTosue U3 3aKOHYEHHBIX (hpa3, HAUMHAIOTCS ¢ a03aI[HOr0 OTCTYMA C
MIPONHMCHOM OYKBBI. B 3TOM ciiyyae B KOHIIE Kax/10i 3aKOHYEHHOU (hpa3bl CTABUTCS TOUKA.

IIpy STOM TEKCT BCEX JJIEMEHTOB MEPEYUCICHHsS JOJDKEH OBITh TI'paMMaTHYECKU
MOJTYMHEH (ppaze, MpeaecTBYONIEH epeyncIeHHIO.

Hanpumep:
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OKOHOMUYECKAS CTOMMOCTD npeanpuAaATud MOXKET OBITH omnpeaciicHa Ha OCHOBC
peain3aliiui CJICAYOMIUX OCHOBHLIX 3TAaIIOB:

- [Ipornosa o6bemMa U CTOUMOCTH TPOJAK.

- AHanu3a yclnoBHil X0351CTBOBAHUS C TE€M, YTOOBI CIPOrHO3UPOBATH YHCTHIE JIEHEKHbBIE
MTOTOKH.

- OnpeneneHust AUCKOHTHOM CTaBKHU.

- Pacuera yncToii TeKyen CTOMMOCTH JIE€HEKHBIX IIOTOKOB.

OcHOBHYIO BBOJHYIO (ppa3y HeJb3s1 OOpBIBAaTh Ha MpEAorax WiH colo3ax (Ha, U3, OT, TO,
YTO, KaK U T.II.).

7.6. UncnureabHbIE

B wHamBuayanpHbIX paboTax BO3MOXHa IUppoBas, OyKBeHHas U OyKBeHHO-IIU(poBas
(dbopMa YHCTUTENbHBIX.

byksennast hopma npuMeHseTCs MPH 3aMKUCH KOJIMYECTBEHHBIX YUCIUTEIbHBIX:

1. OnHO3HAYHBIX YHCIUTENIBHBIX B KOCBEHHBIX Ma/iekaxX He MPH €AUMHUIIAX BETUYUH WIN
JNEHEeXXHbIX eauHunax. Hanpumep, wuccinemyercs ABYMsT METOAAMM, OOYCJIOBJIEHO IISTHIO
bakTopamu.

2. B ciydae, eciii HECKOJIBKO YHCIUTEIBHBIX B HU(POBOH popMe UAYT APYT 3a IPYTOM.
Hanpumep, Tpu 100-10/1apOBBIX KYTIOPHI.

3. B Hauase npeanoxeHus.

Bbyksenno-1udposas ¢popMa 3alMCH YUCIUTEIBHBIX UCIOIB3YETCS:

1) st MHOTO3HAYHBIX KPYTJBIX uucen B 1udpoBoit Gopme (25 Thic. denoBek, 50 MiTH.
pyoneit).

2) Ausl IOPSIIKOBBIX YHCIUTEIbHBIX B (hopMe apaOCKuX IHdp - HapaluMBaeTCs MaaeKHOES
OKOHYaHHE.

3) Ui CIOXKHBIX CYHIECTBUTENBHBIX U MPUIAraTeNIbHBIX, BKIIOYAIONIAX YHACIUTEIbHbIC
tuna S0-mpouenTHbii, 100-kmnomerpoBeiid, 50-metme. Jlomyckaercs Takke HamUCaHUe
MOJIOOHBIX CJIOB B COKpalleHHOM BHze: 3-KM. pacctosiHue, 200-kr Harpyska, 5-% pacTtBop
(syue 5 %-it pactBOD).

CyliecTByIOT OIpe/ielieHHble MpaBUjia HapalluBaHHUs MageKHOro OKOHuYaHHs. OHO
JOJDKHO OBITh: 1) 0THOOYKBEHHBIM, €CITHM MPEANOCIeIHssS OyKBa YUCIUTEIbHOTO ThacHas (10-i;
10-s1; 10-x); 2) mByXOYKBEHHBIM, €CIIH MpeanocienHss Oyksa cornacHas: 10-ro; 10-my; 10-mu. B
Hay4YHBIX TEKCTaX OY€Hb YaCTO BCTpEHaloTCs pa3inuHble JaThl. Pexomennyemas popma 3amnucu
JIAThI, KOTJIa U3BECTHO, YTO OHA OTHOCHUTCS K XX Beky: 05.01.98 r. [Ipyras ¢opma 3amucu nater:
5 suBaps 1998 r. [lepuon mexay nByms rogamu: B 1997—1998 rr. (ve B 1997-98 rr. Dta dopma
MPUHATA TOJBKO B 0CO00 KOMITAKTHBIX CIIPABOYHBIX U3JAHUSIX ).

Bce Bunbl He KajneHIapHBIX JIeT (ToA OrKETHBIN, OTIepallMOHHBIN, OTYETHBIHN, Y4eOHBIH,
CEe30H TeaTpajibHBbIN) Hajo mucaTh 1no Qgopme: B yueOHOM 1997/98 romy, TearpanbHbIl ce30H
1997/98 r.

®opmer Harmmcanus aecatuieTwit: 80-¢ roaer XX Beka, 50-60-¢ roasr XVIII Beka,
nonutnueckuit gearens 50-60-x rr. XIX B.; 1860-¢ roasr; B 1960-1970-x rr.

Ecnu nmepuon ucuucisiercst OT Kpyriaod AaThl (KOHKPETHBIM roja ¢ HyJeM B KOHIE), a
3aBepIIaeTCs NeCATUIIETHEM, TO Halo ucaTh 1o popme: 1940 r. - 1960-¢ rr.

Ecnu umeer mecto psin U3 Tpex U 0Oojiee MOPSAKOBBIX UYHCIUTENBHBIX (MalekKHOE
OKOHYAHHME HAPAILIUBAETCA TOJIBKO Yy MOCIEIHET0 YUCIUTENBHOT0, HapuMep: 5, 6 u 7-ii kiacc;
50, 60 u 70-e TT.); €ciHM 3TO MOPSAKOBBIC YHCIUTEIbHBIC, HamucaHHble depe3 Tupe (80-90-¢
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TOJIBI).
Bo Bcex ocTanbHBIX ClTydasix UCIONb3yeTcs IudpoBas hopma 3aucH YUCIUTEIbHBIX.

7.7. Odopmiienue 6udIMOrpadMUeCKUuX CChLIOK

JlutepaTypHble M WHBIE UCTOYHHKH, YKa3aHHbIE B CIIHMCKE, JOJDKHBI HUMETh OTPa)KEHUE B
TeKcTe pabOThl COOTBETCTBYIOIIMMU CChIJIKAMU Ha UCIIOJIb30BAHHBIN HCTOYHHUK.

Ccblika — 3TO CIIOBECHOE WM IIUGPOBOE yKa3aHWE BHYTPU pabOThI, aIpecyIoliee YUTaATEIsI
K apyroi paborte (Ombmuorpaduueckass ccbUIka) MW (parMEeHTy TeKcTa (BHYTPH TEKCTOBas
ccbuika). CeblIka Ha UCTOYHHUK 00s3aTeNbHa MPH MCIIOJIb30BAaHUH 3aMMCTBOBAaHHBIX U3 JIUTEPATYPHI
JTAHHBIX, BBIBOJIOB, IUTAT, )OPMYII U IIPOUYETO, A TAKXKE MO KKIAOH TaOJIMIeH U WILTFOCTpaIuei.

Cchuika (CHOCKA) JOMHKHA OBITH OOPMIICHA CIIETYIONINM 00pa3oM:

[loncTpouHast -. OHa TOMEIIAETCS BHU3Y TOW CTpPaHUIBI, HAa KOTOPOW MPOU3BOIUTCS
UTUPOBAaHUE WM 3auMcTBOBaHHe. Cpa3y mocie MUTaThl YyTh BBIIIE OCHOBHOTO TEKCTAa CTABHUTCS
muppa 1, 2 u T.4. 3aTeM BHHU3Y CTpPAHUIIBI IOCIE YEpPThl IMOJ COOTBETCTBYIOLUIUM HOMEPOM
npuBoauTcs uctouHuk. [Ipu nepBom O6ubIHOrpaduuecKoM OMMCAHUU TOKYMEHTA YKa3bIBalOTCS BCE
HEO0OXOUMbIC JaHHbBIE, a 3aT€M, €CIIM Ha 3TOH K€ CTpaHUIle eCTh elle 3aUMCTBOBAHHUE U3 TOTO Ke
UCTOYHUKA, TO nuiieM «Tam xe».

Hanpuwmep:

TekcT TEeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT |

TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT2

TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT 3

TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TeKCT4

1 Ilerposa C.A. HacronbHast kaura ropucta. — M: [Ipuop, 2013. — C.130 — 135

2 Tam xe. — C. 35

3 Tam xe. — C. 11

4 denepanbHBI KOHCTHUTYIHOHHBIN 3akoH OT 3 HOsi0ps 2004 1. Ne 6-OK3 «O BHecenuun
u3MeHeHuss B cTtaThio 11 @DenepasbHOrO KOHCTUTYHHOHHOTO 3akoHa «O IIpaButenbcTBe
Poccuiickoit deneparumy» // www.pravo.gov.ru.

8. OPOPMJIEHUE NNPUJIOKEHUI

[Tpunoxenns oGOPMIISIOT B BHJIE TPOIOJKCHUS WHAWBUIYAIBHON paboThI, pacroaras
X B TIOPSIKE TIOSIBICHUSI CCBUIOK B TeKcTe. [IpmiioskeHust MOTyT O(OpMIIATHCS Ha JIMCTaX
dbopmara, otmuuHoro ot dopmara A4. Kaxmoe mpuioxxeHue TOHKHO HAYMHATHCS C HOBOM
CTaHUIBI C YKa3aHWEM B TNPaBOM BEPXHEM YIJIy IEPBOM CTPAHUIBI CIIOBA «IIPHIIOKCHHE)
nponucHeiMU OykBamu. [Ipy Hamuuum Gosiee OJHOTO MPHIOKEHUS WX HYMEPYIOT apaOCKUMU
nudpamu.

TekcT KakIoro MPUIOKEHHUs MPU HEOOXOAUMOCTH MOXET OBITh pa3lieleH Ha
MO/Ipa3IeNbl M MyHKTHI, HyMepyeMble apabckumu nmudpamMu B Ipeaennax KakJI0ro MPUI0KEHHUS,
nepea HUMU cTaBuTcs OykBa «I1», Hanpumep, «I1.1.4.3.» (TpeTuit myHKT 4eTBEPTOTO MOApa3aeina
MEPBOTO TPUJIOKEHHs). PuUCyHKH, Tabnumbl W (HOpMyYIBI, TMOMENIaeMble B TPUIIOKCHHUH,
HyMepyroTcsl apaOCckuMH I paMu B Mpeeax KaxJIoro npuioxkenus, Hanpumep: «Puc. I1.1.1»
(mepBBIii  pUCYHOK TiepBoro mpuioxkenus); «Tab6n. II.1.1» (mepBas Tabmuua mepBOro
MIPUIIOKEHHUS ).

B nmpunoxenre peKOMEeHIyeTCsi BBIHOCHUTh TPOMO3JKHUE TaOIHIlLI (3aHMMarome Oosee
JIBYX CTpaHMI]), COJAEpXalkue HWHPOPMAIMOHHO-METOIUYECKYI0 0a3y WM pPe3yJIbTaThl
MIPOMEXYTOUHBIX PAcyeTOB, a TaKXKe PUCYHKH, TpeOyroliue pa3MelleHus Ha jucrax (opmara
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OTJIMYHOTO OT popmara A4.

He crnenyer 3anmoiaHATh NPUIOKEHUS TaOIUIIaMH, KOTOPBIE COAEPKATHCS B ITyOIHKYEMBIX
U OOILIEOCTYIHBIX CTAaTHCTHUECKUX COOpPHUKAX M oTYeTax. B 00beM TekcTa KypcoBOW paboThI
NPUIOKEHHS HE BKIIOYAIOTCS.

9. CIAYA KYPCOBOWM PABOTHI 1 EE 3AIIIATA

KypcoBas pabora cmaercs He o3 HEe, YeM 3a HEJIEIIO JI0 3allUThl B YUCTOBOM BapUAHTE
CO BCEMH UCIPABJICHHBIMUA 3aMCUAHHSIMH PYKOBOIHUTEIIS.

K 3ammre npuHUMAIOTCS:

- Pacnieyarannbie, cOpomtopoBaHHbIE pPaOOTHI, BBIMOJHEHHBIE C  TTOMOIIBIO
KOMIIbIOTEpHOTO HaOopa. [IpemoctaBieHre 3JEKTPOHHOTO BapuaHTa PabOThI HE IOITYCKACTCS.

- PaboTbl, oopMIIEHHBIE B COOTBETCTBUU C YCTaHOBJIICHHBIMU TPEOOBAHUAMU (CM.
COOTBETCTBYIOIIUE Pa3/ieiibl HACTOSIIMX MeTOINYECKUX PEKOMEHIAIIHIA).

3amuTa KypcoBOW paboOThI SIBISETCS OTKPHITON. BBICTymIeHHEe Ha 3alIUTe€ OTPaHHYEHO
no BpemeHu u coctaBiseT 7-10 muHyT. [lodTOMY B HEM ClieyeT CBECTH 1O MHHHMYyMa
oO0IIen3BeCTHbIC CBeleHHs. Pedb NOJDKHA MITH 00 OCHOBHBIX BBIBOJIAX W TPEIJIOKEHHSX, MX
000CHOBAaHUU ¥ 3HAYUMOCTH.

[Tpu MOATOTOBKE K 3aIUTE KypCOBOW PabOTHI CIIEAyeT:

1. CocraBUTh IUIAH BBICTYIIVICHHA, B KOTOPOM OTPA3HUTh AKTYAJIbHOCTb TEMbI, €€
000CHOBaHUE, IIEIH U 33J]a4d padOThI, COOTBETCTBYIOIINE KPATKUE BBIBOBI M TIPEUIOKCHHUS, X
KpaTkoe 0OOCHOBaHHWE. ITO TIOMOXKET TIOCIEIOBATEIbHO W3JIOKHUTh BBICTYIUICHHE, HE
MPOMYCTUTh HauOollee IEHHBI Marepual. 3apaHee CleqyeT MOATOTOBUTH HauOoliee BaXKHBIC
uudpsl, GOPMYIIBI, MPUMEPHI U3 MPAKTUKH, YTOOBI HE 3a0BITh TPUBECTU UX.

2. [ToAroTOBUTH WILTIOCTPATUBHBIA MaTepUall — CXEMBbI, TaOIUIIbI, TpaQuKu U TIp.
HarIi1IHyro HHq)OpMaHHIO IJId UCIIO0JBb30BaHWA BO BPEMSA 3alllMTHI. qume BCErOo MJIA 3TOI'O
BOCITIOJIb30BaThCs mporpammoii Microsoft Power Point.

3. [lenecooOpazHo  HamucaThb TOJHBIA  TEKCT  BBICTYIUICHHSI U 3apaHee
MPOPENETUPOBATH €TO.

10. OIEHKA KYPCOBOM PABOTHI

OneHky MO KypCcOBOW paboTe BBICTABISICT PYKOBOIUTENNb, KOTOPBIM OIICHUBACT
MPEJCTaBICHHYIO KYpCOBYIO paboTy, BBICTYIUICHHE CTYICHTa Ha 3allUTe, XapaKTep M YPOBEHBb
€ro OTBETOB Ha BONPOCHI HA 3aIlUTe, COOM0IeHHs rpaduKa paboTsl Hall KypCOBOIi.

Kputepuu onieHkH ciieyromme:

- «OTIMYHO»: TEMa IIOJIHOCTBIO PACKPbHITA, HCIIOJB30BAaHO ONTHMAJIbHOE
KOJIMYECTBO HCTOYHHKOB U JIUTEPATYypbl, aBTOp IPOJEMOHCTPUPOBAI BBICOKHI YpPOBECHb
BJIaJIeHNs] TPO(ECCHOHANBHBIMA HaBBIKAMH M HCCIIEIOBAaTEILCKUMU MeToankamu. KypcoBast
pabota mpaBWIBHO odopmileHa. 3allluTa MPOIUIA YCIEIHO, aBTOP COJEPKATEITHHO BBHICTYIIHII H
OTBETUJI Ha MTOCTABJIEHHBIE BOMPOCHL. ['paduk mpencraBieHust paboTsl COOTIOIEH;

- «XOpOWIO»: TeMa B IIEJIOM pAacKphiTa, OJHAKO paboTa HMEeT HEIOCTaTKH B
MIPOBEICHHOM MCCIIEJIOBAHUU. 3alMTa MpoIia HeyOeTUTeIbHO, aBTOP HE CyMell OTBETHTh Ha
psan BompocoB. Ecth ommbOku B odopmieHun paborel. Hapymen rpaduk mnpeacraBieHus
paboTsI;

- «YZIOBJIETBOPUTEIBHO»:  paboTa  HECAaMOCTOSTEIbHAs, HOCUT  OTKPOBEHHO
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pedepaTuBHBII XapakTep, TO €CTh, epenrcaHa U3 HECKOIBKIX KHUT ¢ MUHUMAJIbHOM aBTOPCKOM
paboToil ¢ MCTOUHMKAMK MM BooO1Ie 0e3 OHOM. UKCI0 HCTOYHHMKOB, CTaTel M KHUT, K KOTOPBIM
oOpaTuiics aBTOp, SIBHO HEAOCTATOYHO JJIsi KAUECTBEHHOI'O PacKpbITUs TeMbl. PaboTta sBisiercs
«rozpaxkaTenpHoi». HeybenuTenpHas 3amuTa. OTCYyTCTBHE OTBETOB Ha OOJIBLIIMHCTBO BOIIPOCOB
komuccuu. Omubku B opopmiieHHMH paboThl. JlonyiieHsl HapylieHus rpaduka mpeacTaBaeHUs
KypCOBOM pa0OThI.

OreHka «HEYIOBJICTBOPUTEIBHO» Ha 3aIIUTE, KAaK MMPABHIIO, HE CTAaBUTCS: CTOJIb clalble
paboThI MPOCTO HE BBIMYCKAIOTCS HA 3aLIUTy PYKOBOJAUTENIEM, KOTOPBIA OOS3BIBAET CTyAEHTA
JIOBECTH YPOBEHb pabOTHI XOTs OBI 10 «YJOBICTBOPUTEIHHOM.

OnHako BBICTaBJICHUE OICHKHU «HEYJIOBJIETBOPUTEIBHO» Ha 3alIUTE BO3MOXKHO, €CIH
OyIyT yCTaHOBJICHBI TpyOble HapyIIeHUs, HampuMep, (GakT MpsIMOTo TIaruarta, Korjaa KypcoBas
MOJIHOCTBIO CIHCAaHAa C KYpCOBOM «CTapIIMX TOBApHUIIEH», C KakKoW-1Mbo KHUTH (C
KOIMPOBAHHWEM CCHUIOK HAa W3/IaHUfA, KOTOPHIE CTYJEHT HAa CaMOM JeJie M HE BHJEN), Koraa
KypcoBas B3siTa u3 VHTepHeTa WM ycTaHOBIEH (akT ee 3aKasza JUis HallMCaHUS CTOPOHHEMY
nuny. HBIMU ClIOBaMHU, OLIEHKA «HEYJOBJIETBOPUTEIBHO» CTABUTCS, €CIU CTYACHT Ha 3alIUTe
MBITAETCS BBIIATH 4yXKYI0 paboTy 3a CBOIO.

MNPUJIOKEHHE 1

ABTOHOMHAsI HEKOMMEpYECKasi OpraHu3aIus
po¢eCCHOHAIILHOTO 00pa3oBaHus
«[IEPMCKUU TYMAHUTAPHO-TEXHOJIOI MUECKUIA KOJUIEK>
(AHO I1O «III'TK»)

CrnenuansHocTs: 38.02.01 DxoHOMUKA U OyXTaiaTepcKuii yueT (1o oTpacisim)

KYPCOBAS PABOTA
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o aucruminae MJIK

Ha TEMY: «

»

Brimonaui(a)

CTyAeHT(Ka) Kypca

O4HOU (POpMBI 0OyUEHUSI

NBanona JI./1.

PykoBoauTenb: CT. mpemnoiaBareiib
NBanos B.B.

[Tepmp,2023 .
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MNPUJIOKEHHE 2
Oopa3zen opopmiienus Coaep:kanus

Oobpa3sen opopmitennss Coaep:kaHus
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